Nancy Ottenbreit
 104 Country Walk Lane - Simpsonville, SC  29680
 home phone: (864) 243-0434 cell phone: (864) 354-2137
 nancyottenbreit@yahoo.com 

Objective: To find a remote or work from home job that uses my skills and experience aptly in order to become a valuable asset to any company or organization

Summary of Personal Skills: 
Dependable, diligent, with pleasant, personable manner, team player, innovative, enthusiastic, visually oriented, and persuasive

Related Skills and Training:
· Experienced with Microsoft Word, Excel, Power Point and typing speed of 40-45 words per minute
· Adobe Creative Suite including Photoshop, Illustrator, and In Design
· Readily adaptable to different computer programs and platforms  
     
Experienced with:
· Google Drive, Internet browsing, and search utilities
· Facebook, Instagram, and E-mail

Work Experience: 
Retail and Delivery Driver    O’Reilly Auto Parts    Simpsonville, SC
9 May 2018 to present
· Waiting on customers in order to fulfill their needs, finding answers as part of a team
· Making sure commercial customers are kept happy and correct parts are delivered, sometimes to the same shop several times in one day, while following instructions accurately

Visitor Use Assistant    Theodore Roosevelt National Park    Medora, ND
5 Jul 2016 to 30 Sep 2016 & 1 May 2017 to 30 Sep 2017
· Took entrance fees and issued passes to many diverse customers	
· Answered various visitor questions about camping and events within the park

Graphic Designer on Speculation    		DesignCrowd.com    	Simpsonville, SC
24 Jul 2015 to 21 Feb 2016
· Contest winner in Motion II luggage logo design for a German company	
· Worked independently online in order to design logos, business cards, and brochures

Visitor Use Assistant    			Cowpens National Battlefield	    Gaffney, SC
24 May 2008 to 30 Sep 2008
· Welcomed visitors to the park, oriented them, and answered their questions
· Developed and implemented activities for visitors that let them experience history
· Used Adobe Creative Suite to design the park logo and publicity documents
· Used Microsoft Word for other tasks like revising children’s achievement test

Data Entry Operator    			Total Data Solutions    	Southgate, MI
16 Jan 1998 to 24 Sep 1999
· Worked with many different name and address change forms, verified documents
· Used databases to make sure Ford automotive recall letters reached the right people

Office Clerk    				Renkim Corporation    	Southgate, MI
17 May 1996 to 15 Jan 1998
· Made copies, faxed, and scanned Subaru customer service surveys
· Was versatile helper in many different bulk mailing projects
· Copied Ford automotive service software and printed images onto CD-ROM's

Education: 
2010-2014    Spartanburg Community College    Spartanburg, SC
· Associates in Applied Science: Digital Design, A.A.S. Degree
· Graduated: Jul 2014 with a GPA of 3.8

2005-2009    	Converse College    	Spartanburg, SC
· Bachelor of Arts: Studio Art, B.A. Degree
· Graduated: May 2009 with a GPA of 3.4
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